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IB Mission Statement 

 The International Baccalaureate® aims to develop inquiring, knowledgeable and caring young people who 
help to create a better and more peaceful world through intercultural understanding and respect. To this end 
the organization works with schools, governments and international organizations to develop challenging 
programmes of international education and rigorous assessment. These programmes encourage students across 
the world to become active, compassionate and lifelong learners who understand that other people, with their 
differences, can also be right.  

 

School Mission Statement 

At Skill Stork International School we aim to provide holistic education which encourages our learners to 
become inquirers for life. Our independent and wise learners work together, to create and sustain a world that 
is caring, open-minded, balanced and peace-loving by thinking globally and acting locally.  

 

Our values 

At Skill Stork International School our learners are LEADERS  

L- Learners for life  

E- Efficient  

A- Affectionate  

D- Determined  

E- Efficacious  

R- Resilient  

S- Self assured 
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1. Philosophy 

At Skill Stork International School, we believe that every child has the right to access a learning environment 
where they feel welcomed, respected, valued and supported. Admission into the Early Years Programme is not 
based solely on academic readiness; rather, it seeks to understand the whole child, recognising that each 
learner arrives with unique experiences, strengths, interests, languages, cultural identities and developmental 
pathways. 

The admissions process reflects the International Baccalaureate philosophy of equity, inclusion and 
international-mindedness. We recognise diversity as a strength and are committed to providing opportunities 
for children from varied cultural, linguistic and socio-economic backgrounds to become active members of our 
learning community. 

Our admissions process is designed to ensure that the school can meet the educational, developmental and 
wellbeing needs of every child while maintaining the integrity of the programme and providing appropriate 
support for successful participation. 

2. Purpose 

The purpose of this policy is to: 

• establish a fair, transparent and child-centred admissions process for the IB Early Years Programme;  

• ensure admissions decisions are made in the best interests of the child;  

• promote equitable access regardless of nationality, culture, language, religion or family background;  

• identify learning, wellbeing or language support needs at the earliest opportunity;  

• ensure that families understand the philosophy and expectations of the Early Years Programme;  

• provide a consistent framework for admission decisions across the school.  

3. Scope 

This policy applies to admissions for all children entering the Skill Stork International School Early Years 
Programme, including: 

• Toddlers  

• Pre-Nursery  

• Nursery  

• PP1  

• PP2  

It applies to all members of the admissions process including: 

• Director  

• Principal  

• Early Years Coordinator  

• Admissions Team  

• Inclusion Team  
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• School Counsellor (where applicable)  

• Parents and Guardians  

4. Guiding Principles of Admission 

Admissions decisions are guided by the following principles: 

• Every child is treated with dignity and respect.  

• Admissions are conducted fairly and consistently.  

• Decisions are made without discrimination based on race, religion, nationality, ethnicity, gender or 
socio-economic background.  

• Families are viewed as partners throughout the admissions process.  

• The best interests of the child remain the primary consideration in all admission decisions.  

5. Eligibility 

Children are admitted according to the age criteria established by the school and in accordance with 
applicable educational regulations. 

Age placement is determined using the school's approved age cut-off date and developmental readiness. Where 
exceptional circumstances exist, placement decisions may be made following consultation between the 
Principal, Early Years Coordinator and parents. However, minimum age criteria must be met.  

Class Age Criteria  Cut-off date 
Toddlers Year 1+  As on April 1st  
Pre-Nursery  Year 2+  As on April 1st  
Nursery Year 3+  As on April 1st  
PP1 Year 4+ As on April 1st  
PP2 Year 5+  As on April 1st  

 

6. Admission Process 

The Early Years admission process consists of four stages. 

The Early Years admission process consists of four stages designed to ensure that families are well informed, 
children experience a positive transition, and the school gains a holistic understanding of each learner's 
educational, developmental and wellbeing needs. 

Stage 1 – Enquiry 

The admissions process begins with an enquiry from the parent or guardian. 

During this stage, the Admissions Team: 

• collects preliminary information about the child and family;  

• provides an overview of the school's vision, mission and values;  

• introduces the International Baccalaureate Early Years philosophy and programme;  

• explains the admissions process, age eligibility, fee structure and required documentation; and  
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• conducts a guided campus tour to familiarise families with the learning environment, facilities, safety 
measures and daily routines.  

This stage enables families to understand the school's educational philosophy while allowing the school to gain 
an initial understanding of the child's background and learning journey. 

 

Stage 2 – Parent and Child Interaction 

Parents and the child participate in an interaction with the Academic Coordinator/Principal and the 
Wellbeing Counsellor. 

The purpose of this interaction is to establish a collaborative partnership with the family and to develop a 
holistic understanding of the child. 

During this stage, the school gathers information regarding: 

• the child's interests, strengths and learning preferences;  

• developmental history;  

• previous educational experiences (where applicable);  

• languages spoken at home;  

• health and medical information;  

• social and emotional development;  

• family expectations and aspirations; and  

• any existing learning, developmental or wellbeing support requirements.  

The Wellbeing Counsellor conducts an initial wellbeing and developmental discussion with the family and 
prepares a Individual Education Plan (IEP) to guide future planning and transition. Where parents provide 
existing specialist reports, these are reviewed collaboratively to ensure appropriate support can be planned if 
admission is offered. 

 

Stage 3 – Registration 

Following the successful completion of the interaction, parents complete the registration process. 

The following documents are submitted: 

• Completed Registration Form  

• Child's Aadhaar Card  

• Aadhaar Card of both parents/guardians  

• Birth Certificate  

• Passport-size photographs  

• Vaccination records  

• Medical information  
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• Previous school records (where applicable)  

• Any specialist or developmental reports relevant to the child's educational needs  

The Admissions Team reviews all documentation to ensure completeness before proceeding to the final stage. 

 

Stage 4 – Admission 

The admissions review is completed within 10 working days of receiving the completed registration 
documents. 

The admission review team consists of: 

• Principal (Final Approval Authority)  

• Academic Coordinator  

• Admissions Team  

• Wellbeing Counsellor  

• Inclusion Coordinator (where applicable)  

The team reviews all available information to determine the most appropriate educational placement and any 
reasonable adjustments or transition supports that may be required. 

Families receive written communication regarding the admission decision, along with details of enrolment, 
orientation and transition procedures. 

Following acceptance, parents complete enrolment formalities, and the school plans orientation sessions, 
classroom familiarisation and transition activities to support a smooth beginning for the child. 

7. Inclusion 

Skill Stork International School is committed to inclusive education. 

Applications from children with additional learning, developmental, physical or communication needs are 
welcomed. 

The admissions process may include: 

• review of psycho-educational reports;  

• consultation with specialists;  

• classroom observation;  

• parent meetings;  

• collaborative planning.  

Where necessary, Individual Learning Plans, therapeutic interventions or additional adult support may be 
recommended following admission. 
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8. Language Support 

The school recognises multilingualism as an asset. 

Where children require additional support in English, teachers provide differentiated learning experiences 
rather than delaying admission. 

Support may include: 

• visual schedules;  

• gestures and modelling;  

• picture communication;  

• bilingual resources where appropriate;  

• structured language-rich interactions;  

• collaboration with families to strengthen language development.  

9. Waitlist Procedure 

Where places are unavailable, applicants may be placed on a waitlist. 

The waitlist is maintained according to: 

• date of completed application;  

• programme availability;  

• sibling priority (where applicable);  

Families will receive updates regarding waitlist status at least once every school term. This reinstates the 
dedicated waitlist process identified as a strength of the earlier policy.  

10. Withdrawal and Cancellation 

Parents must notify the school in writing of their intention to withdraw their child. 

Withdrawal procedures, notice periods and applicable financial obligations are governed by the school's Fee 
Policy and Admissions Procedures. 

The school reserves the right to cancel admission where: 

• documentation has been falsified;  

• significant information affecting the child's wellbeing or safety has been intentionally withheld;  

• admission conditions have not been fulfilled.  

11. Roles and Responsibilities 

Director 

• Approves admissions policy.  

• Ensures equitable admissions practices.  
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Principal 

• Holds final authority for admissions decisions.  

• Ensures consistent implementation.  

Early Years Coordinator 

• Conducts observations.  

• Reviews developmental readiness.  

• Coordinates transition.  

Admissions Team 

• Manages documentation.  

• Communicates with families.  

• Maintains admissions records.  

Wellbeing Counsellor 

• Reviews learning support needs.  

• Advises on reasonable adjustments.  

• Collaborates with families and specialists.  

Parents 

Parents are expected to: 

• provide accurate information;  

• disclose relevant developmental or medical information;  

• attend meetings;  

• work collaboratively with the school throughout the admissions process.  

12. Appeals 

Parents who wish to appeal an admissions decision may submit a written appeal to the Principal within ten 
working days of receiving the decision. 

Appeals will be reviewed by the Principal and Director, with input from relevant coordinators where 
appropriate. A final written response will be communicated within ten working days. 

Including an appeals process reflects good governance and aligns with the emphasis on fairness seen in other 
policy areas.  

13. Monitoring and Review 

The implementation of this policy will be monitored through: 

• annual review of admissions data;  

• inclusion and language support outcomes;  
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• parent feedback;  

• transition evaluations;  

• admissions audit;  

• leadership review.  

The policy will be formally reviewed annually, or sooner in response to changes in legislation, IB guidance or 
school procedures. 

14. Admission Acceptance and Enrolment Conditions 

Upon accepting admission at Skill Stork International School, parents and guardians agree to comply with all 
school policies and procedures. This includes supporting their child's regular attendance, punctuality, and 
active participation in the school's educational programme. 

Attendance 

Regular school attendance is essential for children's academic progress, social development, wellbeing, and 
successful participation in the IB Primary Years Programme and Early Years Programme. Families are expected 
to: 

• Ensure their child attends school regularly and punctually.  

• Inform the school promptly of any absence due to illness or exceptional circumstances.  

• Submit supporting documentation for prolonged or medically related absences when requested.  

• Avoid scheduling vacations or non-essential appointments during school days wherever possible.  

• Work collaboratively with the school to support students whose attendance may affect their learning 
and wellbeing.  

Persistent or unexplained absenteeism may result in meetings with school leadership to develop an attendance 
support plan. Continued non-compliance with the school's attendance expectations may be addressed in 
accordance with the school's Attendance Policy and applicable statutory requirements 

15. Success Indicators 

The successful implementation of this policy will be evident when: 

• admissions decisions are fair, transparent and timely;  

• children experience smooth transitions into the Early Years Programme;  

• families report positive admissions experiences;  

• inclusion and language support needs are identified early and addressed effectively;  

• the admissions process reflects the school's commitment to equity, diversity and international-
mindedness;  

• monitoring data informs continuous improvement of admissions practices. 
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Forms  

Language Profile Form –  

Skill Stork International School 

IB Early Years Programme 

Student Language Profile Form 

Student Information 

Field Details 

Student Name 
 

Admission Number 
 

Date of Birth  

Age 
 

Programme ☐ Toddlers ☐ Pre-Nursery ☐ Nursery ☐ PP1 ☐ PP2 

Date of Admission 
 

Class Teacher 
 

Date of Profile Completion 
 

 

Section A: Family Language Background 

1. Which language(s) does your child hear most often at home? 

 

2. Which language does your child speak most comfortably? 

 

 

3. Which language(s) do parents/guardians usually speak with the child? 

Mother: 

 

Father: 

 

Other family members: 

 

 

4. Does your child regularly hear more than one language? 

☐ Yes ☐ No 

If yes, please specify:  
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Section B: Child's Communication 

How does your child usually communicate? 

☐ Single words ☐ Short phrases ☐ Full sentences ☐ Long conversations ☐ Gestures ☐ Signs 

☐ Pictures ☐ Other: 

 

Can your child: 

Skill Yes Sometimes Not Yet 

Follow simple instructions ☐ ☐ ☐ 

Ask questions ☐ ☐ ☐ 

Tell simple stories ☐ ☐ ☐ 

Express needs clearly ☐ ☐ ☐ 

Join conversations ☐ ☐ ☐ 

Enjoy songs and rhymes ☐ ☐ ☐ 

 

Section C: English Language Experience 

Has your child attended an English-medium school previously? 

☐ Yes ☐ No 

If yes, for how long? 

 

How confident is your child using English? 

☐ Very Confident ☐ Confident ☐ Developing ☐ Beginning ☐ No Previous Exposure 

Your child uses English mainly for: 

☐ Speaking ☐ Listening ☐ Reading ☐ Writing ☐ Playing ☐ Very Limited Exposure 

 

Section D: Home Language Development 

Does your child enjoy using their home language? 

☐ Yes ☐ Sometimes ☐ Rarely 

Activities enjoyed in the home language 

☐ Storybooks ☐ Songs ☐ Rhymes ☐ Conversations ☐ Religious or Cultural Activities ☐ Television ☐ Games 

☐ Other 

How often do you read to your child in your home language? 
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☐ Daily ☐ Several times a week ☐ Weekly ☐ Occasionally ☐ Rarely 

Section E: Reading and Literacy 

Does your child enjoy books? 

☐ Yes ☐ Sometimes ☐ Not Yet 

Your child likes: 

☐ Picture Books ☐ Story Books ☐ Information Books ☐ Rhymes ☐ Digital Books ☐ Being Read To 

Can your child: 

Skill Yes Developing Not Yet 

Recognise own name ☐ ☐ ☐ 

Turn pages independently ☐ ☐ ☐ 

Talk about pictures ☐ ☐ ☐ 

Pretend read books ☐ ☐ ☐ 

Recognise some letters ☐ ☐ ☐ 

 

Section F: Interests 

What topics does your child enjoy talking about? 

☐ Animals ☐ Nature ☐ Vehicles ☐ Music ☐ Dance ☐ Art ☐ Family ☐ Food ☐ Outdoor Play ☐ Pretend Play 

☐ Construction ☐ Other 

 

Section G: Family Support 

How can the school best support your child's language development? 

 

 

 

 

Are there any words, phrases or cultural practices you would like us to know? 
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Section H: Teacher Language Observation 

(To be completed after admission during the first 4–6 weeks of school) 

Home Language 

Observation Emerging Developing Proficient 

Understands familiar vocabulary ☐ ☐ ☐ 

Communicates confidently ☐ ☐ ☐ 

Participates in conversations ☐ ☐ ☐ 

 

English Language 

Observation Emerging Developing Proficient 

Listens attentively ☐ ☐ ☐ 

Follows classroom instructions ☐ ☐ ☐ 

Uses familiar vocabulary ☐ ☐ ☐ 

Participates in discussions ☐ ☐ ☐ 

Asks questions ☐ ☐ ☐ 

Shares ideas confidently ☐ ☐ ☐ 

 

Teacher Comments 

Strengths 

 

 

 

Areas for Continued Development 

 

 

 

Section I: Language Support Plan (If Required) 

☐ No additional support currently required 

☐ Classroom differentiation 

☐ Small-group language support 

☐ Visual communication supports 

☐ Home-school language partnership 
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☐ Referral to Inclusion Team 

☐ Further observations recommended 

 

Strategies to be implemented: 

 

 

 

Review Date: ______________________ 

Parent Declaration 

I confirm that the information provided in this Language Profile Form is accurate to the best of my knowledge. I 
understand that this information will be used to support my child's language development and will be treated 
confidentially. 

Parent/Guardian Name: _______________________________ 

Signature: _____________________ 

Date: __________________________ 

School Use Only 

Item Details 

Language Profile Reviewed By 
 

Date  

Language Support Required ☐ Yes ☐ No 

Inclusion Team Consultation Required ☐ Yes ☐ No 

Next Review Date 
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Tracker  

 

Rating Key 

• E – Emerging: Beginning to demonstrate the skill with significant adult support.  

• D – Developing: Demonstrates the skill with increasing confidence and occasional support.  

• P – Proficient: Consistently demonstrates the skill independently across different learning contexts.  
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SKILL STORK INTERNATIONAL SCHOOL 

Teacher Referral Form 

Early Years Inclusion Support Referral 

Confidential Document 

Section A: Student Information 

Student Name Details  

Admission No. 
 

Date of Birth 
 

Age 
 

Class 
 

Homeroom Teacher 
 

Date of Referral 
 

Referred to 
 

 

Section B: Reason for Referral 

Tick all that apply. 

Academic Development 

□ Difficulty following classroom routines □ Difficulty understanding instructions □ Difficulty completing 
learning experiences □ Difficulty retaining new learning □ Difficulty applying previously learnt concepts □ 
Significant difference from peers 

Communication & Language 

□ Limited expressive language □ Limited receptive language □ Difficulty communicating needs □ Difficulty 
participating in discussions □ Speech unclear □ Difficulty understanding questions 

Social Development 

□ Difficulty making friends □ Difficulty working with peers □ Limited eye contact □ Difficulty sharing □ 
Difficulty taking turns □ Limited participation in play 

Behaviour & Emotional Regulation 

□ Frequent emotional outbursts □ Difficulty regulating emotions □ Anxiety □ Withdrawn behaviour 

□ Aggressive behaviour □ Difficulty transitioning □ Difficulty coping with change 

Attention & Executive Function 

□ Easily distracted □ Difficulty remaining on task □ Difficulty following routines □ Difficulty organising 
materials □ Difficulty starting work 
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Motor Development 

□ Fine motor concerns □ Gross motor concerns □ Difficulty using classroom tools □ Poor balance 

□ Fatigue during activities 

Sensory Processing 

□ Sensitive to sound □ Sensitive to light □ Sensitive to touch □ Avoids certain textures □ Seeks excessive 
movement □ Sensory overload 

Health / Medical 

□ Vision concerns □ Hearing concerns □ Medical condition affecting learning □ Frequent absences 

 

Section C: Evidence Collected 

Observation period: From _____________ To _____________ 

Evidence attached: 

□ Work samples □ Assessment records □ Observation notes □ Photographs (where permitted) 

□ Toddle documentation □ Behaviour log □ Attendance data □ Parent communication 

 

Section D: Classroom Strategies Already Implemented 

Tick all attempted. 

□ Visual timetable □ Flexible seating □ Small group teaching □ Individual support □ Differentiated activities □ 
Peer support □ Manipulatives □ Sensory break □ Movement break □ Additional processing time 

□ Positive reinforcement □ Choice boards □ Visual instructions □ Social stories □ Emotional regulation 
strategies 

Other: 

 

Section E: Impact of Strategies 

What strategies worked? 

 

 

What strategies did not work? 
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Section F: Teacher Narrative 

Please describe your concerns using objective observations rather than interpretations. 

 

 

 

 

Parent informed? 

□ Yes □ No           Date:  

Summary of discussion 

 

 

 

Section H: Teacher Recommendation 

□ Classroom support only □ Observation by Learning Support □ Counsellor observation 

□ Parent meeting □ External assessment may be considered 

 

Teacher Signature 

Date 

 

Coordinator Signature 

Date 
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SKILL STORK INTERNATIONAL SCHOOL 

Parent Referral / Parent Concern Form 

Student Information 
Student Name  
Class  
Parent Name  
Relationship  
Phone  
Email  
Date  

 

1. What concerns would you like to share? 

 

 

 

 

2. When did you first notice these concerns? 

□ Less than 3 months □ 3–6 months □ More than 6 months 

Please explain. 

 

 

 

 

3. Where do you notice these concerns? 

Tick all that apply. 

□ Home □ School □ Playground □ Family gatherings □ Public places □ During routines □ During learning 

4. Which areas concern you? 

□ Communication □ Behaviour □ Emotional wellbeing □ Social interaction □ Learning □ Motor development 

□ Sensory needs □ Health 

Other 
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5. Child's Strengths 

What does your child enjoy? 

 

 

What are your child's strengths? 

 

 

6. Previous Support 

Has your child received: 

□ Occupational Therapy □ Speech Therapy □ Counselling □ Behaviour Therapy □ Psychological Assessment □ 
Medical Support □ None 

If yes, please explain. 

 

 

7. School Support Requested 

□ Classroom support □ Observation □ Parent meeting □ Learning Support □ Emotional wellbeing support 

□ Counselling  

 

 

 

 

 

 

Parent Declaration 

I understand that this form does not diagnose a disability. 

I understand that any school observations are preliminary and intended to support my child's learning. 

Parent Signature 

Date 
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SKILL STORK INTERNATIONAL SCHOOL 
Parent Consent for School Counselling Services 

Date: ___________________ 

To: Parent(s)/Guardian(s) of ____________________________ 
Class: ___________________ 

Subject: Consent for School Counselling Support 

Dear Parent(s)/Guardian(s), 

At Skill Stork International School, the wellbeing of every learner is at the heart of our educational 
philosophy. As part of our commitment to providing a safe, nurturing, and inclusive learning 
environment, we offer school-based counselling services to support students' social, emotional, behavioural, 
and personal development. 

Based on observations and discussions, we believe that your child may benefit from meeting with our 
School Counsellor. These sessions are intended to provide guidance, emotional support, and age-
appropriate strategies that will help your child thrive both academically and personally. 

Please note that school counselling is supportive and educational in nature. It is not a psychological 
diagnosis, medical assessment, or clinical therapy. If, during the course of counselling, additional support 
from an external specialist is considered beneficial, this will always be discussed with you before any 
recommendations are made. 

All counselling sessions are conducted in a confidential and professional manner. Information shared 
during counselling will remain confidential except where disclosure is necessary to protect the safety and 
wellbeing of the child or others, or where required by law. Relevant information may also be shared with 
authorised school personnel on a need-to-know basis to ensure appropriate educational support. 

We value your partnership and believe that working together is essential for your child's overall 
development. Should you have any questions regarding the counselling process, we encourage you to 
contact the School Counsellor or the Inclusion Coordinator. 

If you agree for your child to participate in school counselling sessions, kindly sign the consent below and 
return this letter to the school. 

We appreciate your continued trust and support. 

Yours sincerely, 

______________________________ 
School Counsellor 

______________________________ 
 
Principal 
Skill Stork International School 
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Parent/Guardian Consent 

I, ____________________________________________, parent/guardian of 
____________________________________________ of Class ____________, have read and understood 
the purpose of the school counselling services offered by Skill Stork International School. 

I understand that these services are intended to support my child's social, emotional, behavioural, and 
educational wellbeing and that they do not constitute medical or psychological diagnosis or treatment. 

I hereby provide my informed consent for my child to participate in school counselling sessions conducted 
by the School Counsellor. 

Parent/Guardian Name: _______________________________________ 

Signature: _________________________________________________ 

Date: _____________________________________________________ 

Contact Number: ____________________________________________ 
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SKILL STORK INTERNATIONAL SCHOOL MID-YEAR ADMISSIONS  

 

Note:  

Mid-year fee payable proportion is APPLICABLE to Tuition fee, Activity fee, Cafeteria & Transport fee heads 
only.  

It is NOT APPLICABLE to Application fee, Admission fee, Worksheets/Resources fee, Toddle fee , Exam fee 
and Books & Uniforms purchase. 

One-time fee payment concession or EMI fee payment option is NOT AVAILABLE for mid-year admissions 
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SKILL STORK INTERNATIONAL SCHOOL MID-YEAR CANCELLATIONS 

 

Mid year cancellation fee refund is APPLICABLE to Tuition fee, Activity fee, Cafeteria & Transport fee heads 
only. 

 It is NOT APPLICABLE to Application fee, Admission fee, Worksheets/Resources fee, Toddle fee , Exam fee 
and Books & Uniforms purchase.  

One-time fee payment concession, if applied will be cancelled for respective academic year only.  

Any other concessions, if applied will be cancelled for respective academic year only. 

For 0% interest EMI fee paid students, additionally subvention charges will apply. 
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